Eastern Sierra

JOB POSTING T RA N s I T

POSITION: Assistant Transportation Supervisor
LOCATION: Mammoth Lakes, California
STARTING SALARY: $31.30 per hour (Includes $2.00 per hour
Mammoth Premium Pay)
Benefits include:

- PERS Retirement: Classic 2% @55 formula, PEPRA 2% @62

formula

- Health Insurance

- Paid Holidays

- Comprehensive Leave

- MMSA Ski Pass

- Vision/Dental/Hearing Reimbursement

- Life Insurance

First review of applications February 6, 2026

ESTA is recruiting an Assistant Transportation Supervisor for its Mammoth
Lakes location. This full-time, year-round position will provide operational
support for all of ESTA’s operations in the Mammoth Lakes area. This
position supervises approximately 25 drivers, dispatchers and utility
personnel. Job description and application are available online at
www.estransit.com/jobs.

Applications may be submitted as follows:
US Mail at: Eastern Sierra Transit Authority
Attn: Dawn Vidal
P.O. Box 1357
Bishop, CA 93515
e-mail at: dvidal@estransit.com

The Eastern Sierra Transit Authority is an Equal Opportunity
Employer


mailto:dvidal@estransit.com

Eastern Sierra

TRANSIT JOB DESCRIPTION

POSITION: ASSISTANT TRANSPORTATION SUPERVISOR

LOCATION: Mammoth Lakes

SALARY: Starting hourly wage: $29.30

DEFINITION: Under the supervision of the Operations Supervisor, the Assistant
Supervisor is responsible for providing managerial and operational support for all of

ESTA'’s transit operations in the assigned service area ensuring the delivery of quality
service to every passenger, every day.

ESSENTIAL FUNCTIONS include, but are not limited to the following:

» Supervises subordinate personnel to include: conducting and approving the
selection, training, scheduling, evaluation, and discipline of personnel; resolving
personnel issues; and, providing guidance and direction. Creates a supportive
environment that encourages subordinates to take initiative and to assume
responsibility for providing consistently high-quality service.

» Provides program and project management support to include: supervising a variety
of special projects; and, developing and implementing operating methods and
procedures.

*» Planning and development activities including: preparation of routes,
schedules, transit rules and guidelines for safe and efficient operation of
vehicles and services.

= Assist with labor relations, disciplinary matters, and grievance responses by
coordinating and facilitating discussions with the Operations Supervisor,
Administration Manager and Employee Association representatives.
Administer work practices and procedures in compliance with applicable
employee association MOU’s.

» Responds to and resolves citizen questions and complaints expeditiously and
provides public and media relations activities as directed.

» Participates in a variety of committees and meetings which includes proposing
and evaluating service modifications.

» Oversees safety and training activities by determining and implementing specific
training needs.

» Perform thorough accident investigations and ensure appropriate reporting is submitted
to assigned risk management staff. Determine and implement appropriate corrective
training.

» Administer ESTA Substance Abuse Program requirements as directed by the
Executive Director and the Designated Employer Representative.
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*» Produces weekly schedules, time sheets, and on-call driver schedules of
employees as needed to maintain effective service within budget limits. Maintain
accurate posted schedules. Responds to shift vacancies as necessary.

= Assists in the recruitment process of hiring drivers and dispatchers and assists in
developing, presenting and overseeing their initial training, including behind the
wheel and in-service training.

» Assure that drivers perform proper pre-trip inspection and report problems
promptly. Follow up as required.

» Insure that logs, summaries and reports are produced promptly and accurately.

= Assists with the development and preparation of the public timetables, applying
knowledge of system routes, times, stops and transfer points; assists with proofing
and editing.

= Payroll related functions including collecting, reviewing and correcting driver
timesheets; and entering timesheet data into payroll system.

» Ensure buses and other vehicles are properly maintained, safe to operate, clean,
and in compliance with all applicable regulations. Coordinate all vehicle
maintenance requirements with vendors to ensure timely, thorough and compliant
maintenance of the fleet.

» Administer policies and procedures to include: determining if policies are up-to-
date and appropriate; ensuring compliance with policies and procedures; and,
recommending new or altered policies and procedures

= As a member of the Authority’s management team, help to guide the successful
delivery of services and fulfillment of the Authority’s mission statement Assist in
providing input on the development of plans and short and long-range goals and
objectives which includes determining project needs and requirements, and
establishing goals in accordance with regulatory requirements. Assist in the
design, implementation and operation of Authority services and processes.

» Provide staff support for a variety of tasks including serving as a back-up dispatcher
and/or driver as needed.

= QOther duties as assigned by Operations Supervisor.

Knowledge of: Transit operational and vehicle practices, procedures, regulation and
laws; vehicle maintenance principles, including preventative maintenance; managerial
principles; budgetary principles; accident investigation; local, state and federal
regulations applicable to transit and personnel management; safety rules, regulations and
procedures; FTA drug & alcohol program requirements, operations and functions of public
government; public and community relations; standard office procedures, methods and
equipment; recordkeeping and filing principles; basic mathematical concepts; personal
computers and commonly used software for word processing and Internet access.

Ability to: Effectively supervise and direct subordinates to include conducting employee
evaluations and administering discipline as necessary; communicate effectively orally
and in writing with coworkers, supervisors, and the general public; establish and maintain
effective work relationships with peers and other public and private agencies; effectively
address operational requirements (e.g. emergencies) during all hours of operation;
prepare and present group presentations; plan and organize projects; maintain various
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records and files, including confidential materials; conduct research and compile and
analyze data; read, interpret and apply applicable laws, rules and regulations; operate a
personal computer and utilize related software; effectively learn, interpret and apply ESTA
policies, rules and regulations; maintain composure in stressful situations and resolve
complaints in a satisfactory manner; continually multi-task and prioritize work; handle
matters of a confidential nature; operate standard office equipment; maintain accurate
records; stay informed of changing governmental regulations.

Experience/Education/Training:
Any equivalent combination of experience and education that would likely provide the
required skills, knowledge and abilities that would normally be obtained by:

» One year of progressively responsible supervisory, management, transit or related
experience;

= Or any equivalent combination of education and experience sufficient to
successfully perform the essential duties of the job as listed above.

Licensure and Certifications: Must possess or be able to obtain the following:

» Valid State of California Commercial Driver's License with "B" or “A” designation,
"P" endorsement, and Air Brake certification.

= GPPV certificate.

» Transportation Safety Institute Bus Driver Instructor certificate.

Special Requirements:  Must successfully complete a background investigation and
physical examination, including drug screen prior to employment. This position is subject
to drug & alcohol testing requirements as identified in the Authority’s Drug & Alcohol
Testing Policy.

Physical Requirements: Must maintain the physical condition necessary to: 1) perform
tasks in an office and mechanic shop setting and operate standard office machinery, 2)
safely drive a variety of vehicles, 3) frequently stand, walk, stoop and bend; grasp, lift,
hold and manipulate items up to 50 pounds.
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